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All Parents and Students with an account to Parent or Student Resources will be able to make course requests for 
the 2022-23 school year. If you cannot login or see the screen described below please email jvelez@mtsd.us with 
an explanation of the problem you are experiencing.      

Procedure to make online scheduling request: 

Step 2: Click on Scheduling 

Step 3: Use the Request tab to review 
and make scheduling requests. This tab 
will only be available during the Open 
Request period 

Note: If a teacher has made a recommen-
dation you will see a red apple icon in the 
Requested By column. 

Please visit the MHS website and use the 
link to review course descriptions in the 
2021-22 Program of Studies. 

Step 6: Use the Request a course 
link to make your selection 

Step 4: Clicking on the Request a course 
link will bring you to the Course Catalog 
screen to make your selection. 

Step 5: Use the drop down menu to set a 
Priority for the your selection. 

Step 1: If you have more than one student in 
the district select the one for whom you wish 
to make a scheduling request 

Step 7: Once a course is selected, you 
will see the item on the request screen. 
You can delete and select again if you 
change your mind prior to the end of 
the Open Request period 


